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iwvolve an overview g b csentation of the

‘don30minutestmtwi‘

ract and provide

principtes & the topic. There witt be opportunity for a«Ts to i
nt and seek clarification. This will be foltowed by an éxercise g&son that will test

comme
presented and will reinforce the presentation

the attendees’ understanding of the material

material. Attendees will work atone, in pairs Of ingr
the end of the session there will be

oups and then there will be a collective

a brief summing up.

review of the answers. At

d for the workshop, but will be refined in discussion with

The following topics are suggeste
some authors and senior editing staff, to ensure that the needs of the majority of

attendees are addressed during the workshop.

1. Introduction (half session) — Overview of course program and brief introduction from

attendees (name tags will be provided for all attendees to facilitate discussion in group

sessions) — name, Faculty/Department, number of English papers published in past 5

years. Short presentation on “Why English and What is Different about Academic English?”
2. The top 10 most common €errors (1% sessions)
1. using the correct past tense;
first person usage;
since, while, as, because;

abbreviations not defined (what definitions do not need defining?);

use of lengthy compound adjectives/noun phrases;

2.

3

4

5

6. matching verb to subject;

7. when to use the definite (the) and indefinite (a, an) articles correctly;

8. ambiguity ‘

9. checking spetling — using a spellchecker

10. careful rereading

3. Synonyms and comparative words and phrases - table of useful synon i
examples (e.g. report, research, investigation, study, identification, result -
findings, details, description, examination), (to investigate, to stud' to ds, OUt'ComeS,
develop, to consider, to appraise, to identify, to explbre, to exarr:’ne to e;::"r::, :

» roe, to

)- g p
‘ S.

y ’ g’ d ’

what they mean.




10.

11.

5 Statistical ter* - using “significant

and how to 5 it in Engtish; definin

and average, median, mode, standarz erro;.l:Ch i pevaton P

multple Bnge test. Aot b square, Student’s t test; Duncan’s new
. § to significant figures; ratio and the use of “-fold” and

“times”

Tables and figures - defining all terms used: clear use of symbols, legibility of scales,

black and white versus color in publications.

Reference section - citing web based material, citing page numbering; in text

referencing.

Punctuation (half session) - correct use of the colon, semicolon, comma, hyphen and

en dash and em dash; including: no space BEFORE punctuation; only 1 period at end of

sentence; brackets braces and parentheses.

Numbers and SI units — S! units; exponentiation for large and small numbers; use of

“/” and negative exponents; how to handle multiple units (6 x 6 m)

Abbreviations (half session) - Latin terms and what they mean; common

abbreviations and when to use them; when to use a capital letter; when not to use an

abbreviation (if the word is only used once - ANOVA)

Any questions? (half session) - allow for discussion on other aspects not covered but

of interest or of value to many of the attendees. Common problems will be covered if

there is spare time after the questions run out.

12. Additional resources (half session)

a. Useful web sources - KJ Guidelines for Authors; Merriam-Webster Di‘ctionary,

Chicago Manual of Style online; St units; online Thesaurus; Purdue Owl

b. Further references and practice exercises -

http://owl.english.purdue edu/exercises/

Some errors and why they are wrong — these will also be integrated into the

relevant sessions

d. The checklist prior to submitting — proof reading your writing
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